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Govt of India,
e wATerg, TeEa fsme
Ministry of Finance, Department of Revenue
ATY HYFd HT AT, T U9 JarE vd GA] Yo,
Office of the Chief Commissioner, Goods and Services Tax & Customs
e fafegr, FgreAT At U8, i 793001
Crescens Building, M.G Read, Shillong-793001
EIHT/ T'el. Nos.91-0364-2500131/2502052, HFa/Tax nos. 91-0364-2224747/2502047, &R/Email: ceshillo@excise.nic.in

C.No.II(3)23/ET/CCO/SH/2011! K548 -5K Date: EIsSDFC 2017

To,

(i} The Commissioner,
Goods & Services Tax,

(Shillong/ Dibrugarh / Guwahati / Agartala/ Aizawl /Dimapur/ Imphal/ltanagar

(ii) The Commissioner,
Customs (Prev.) N.ER.,
Shillong.

(iii) The Commissioner (Appeals/ Audit), Guwahati.

Subject: - Visit of DGHRD Team on 05.12.2017 for Swachhta Action Plan - reg,

Sir/Madam,

Please find enclosed herewith a copy of DGHRD's letter F.No.8/B/188/HRD{HRM-
11)/2017/ dated 22,11.2017 on the above subject for your kind information and necessary action,

The DGHRD team will also present a Power Point presentation on the best practices by some

of the Zones/Directorates regarding ‘Swachhta’ on 08.12.2017 at 11 AM in the Training Hall,
Ground Floor, Crescens Building, Shillong,

In view of the above, as requested by the DGHRD, all the Divisional in charge DCs/ACs
may sdee please be intimated to attend the said presentation program at the above mentioned date,
venue and time without fail.

In addition to the above, all the concerned officers & staff/section head especially in Shillong
Hyrs. may also be directed to keep all their sections and office surrounding neat and tidy as the
same will be inspected by the DGHRD team.

This i1ssues with the approval of the Chief Commissicner.

Yours faithfullif,

kEncl: As stated.

—_
s

(B. Bhattacharjee)
Assistant Commissioner (Admin.)

C.No.II(3 )23/ET/CCO/5H/2011/865‘:7 - 86R06 Date: =ISNFEC 2017
Copy forwarded for information and necessary action to:
1. The Dy./ Asstt. Commissioner, GST/Customs/ Audit, Division/Circle.................... (all)
with request to attend the above presentation prograns.
2. All Superintendent/ Section Heads, Customs (P) Hqrs./ GST & CX Hqrs./CCO, Shillong with

request to make their respective sections neat and tidy for inspection.
tattac afgéy‘

Assistant COmm15510ne1 (Admn.)
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Government of India
Ministry of Finance
Department of Revenue
Central Board of Excise & Customs
Directorate General of Human Resources Developmeit
409/8, Deep Shikha Building,
New Delhi- 110008

F.No. 8/B/1 QM RDITRM-[1/2017/ Dated:-  +2.11.2017

To
The Chicf Comniissioner,
CGST & CX Guwabati Zone,
North Fastern Reglon, 3" Floor,Crescens
Building. M.G. Road. Shillong-793001.
Sir,

Qub :-Visit of DGHRD Team on 08.12.2017 for Swachhta Action Plan- reg.

~ Please refer o aforementioned subject. In this regard. it is kindly swated that the
DGHRD “SAP” eam will visit your office on 08.12.2017, 11:00 am to check the “SAP”
activities being undertaken by your 7one.

2. The team will co-ordinate witht the Deputy/Jownt Commissioner (HQ) of your lone

and will inspect.the HO office and other offices under your zone. The team will also idenuily
the probable arcas. where SAP activities can be undertaken. During the visit the team will
also present a Power Point  presentation 0D the BRest praciices by some ol the
7 ones/Directorates regarding “Qwachhiz” so that the same may be replicaled m your zone
also depending upoh the tocal need/environment/surroundings and funds allocated to your
Zone. All the Divistonal in charge DCsIACS be plense intimated 1o attend the presentation on
08.12.2017 (11.00 any) at your O office. Tentative Time-Schedule is attached.

3. The team has also been mandated Lo examine the reasons of very less expenditure
from the head “SAPY ncurted by your Zone (As per Reports received by EMC wing of
DGHRD. il October. 2017, mo expenditure has been incurred by your Zone from the total of
Ry, 50 lalkhs allocated, under the Tead O1 (SAPY. The team chall also submit a report mn
this veeard to you. in the evening of 08.12.2017.

4. This issues with the approval of Director General (HRD).

Yours faithiully.
Facl: As above.

TVivek)

e b EWl. e A KTERRA DEY



Visit of DGHRD “SAP” Team to Guwabati GET& CX Zone on O8.12.2017

i Time " Remarks !

T11.00 AM. - 12.30 PV

?\"E ower Point Presentation l;\' the DGHRID =S AP Team
| | | (Respected  Chief  Commissioner, Commissioners.

% | ADCAC (Admin In-charge), DCs/ACs (Divisions), |
] [ [Q (AQ)}) are m.quesu,d to attend the pscaumalmn :

| Agenda To make the oflicers aware ;eumdmn SAP activities of 1

various olher Z,(mczs\ so that the same be replicated,
;1 ?tiiscussiun on “Nil™ expenditure from SAP fund by
! . Guwahati GST Zone, discussion ol various activities
; completed, under process and planned for luture by
Guwahati G5 Zone. l
ATPM. TI0PM. Inspection af all sections of HQ office (Room -avise) |
i | and making of score-chart.
| | (Pm -1 Ground Floor and First Floor) 1
amemd | |

CUI')CllllQﬂS of Washrooms, dnks, Ld(,h 5f.ct1(m!l{o(_>m
\ Cworl cleanliness and placing of files. drinking water

fRacility cleanliness, obsolete/non-repairable/junk

! . - . g :
Citems/ almirahs kept in office, water seepage/water

‘ &

-‘ logging prohlems. condition of store-room/ basement

i i (if any). any other area depending upon the lacat -

1 - conditions. ‘“

L2530 P.ML-3.30 P.ML P inspection of all sections (Room —wise) ‘

{(Part- it Sceond Floor dnd lhu(i Floory ;

J 3.30 PM. -4 00 P.M. DPreparation of Visit Report by the "SAP™ Team \

TA00PM-S00 P M. iDiscussion with ADC/DC/AC (Admin — HQ) with !
t respect Lo cleanliness, focused projects sent by the

\ /OHL & Suggestions b\» the Team w.r.t. SAY pm;u,ts

SO0 PM.-60.00 PV Submission of Visil Im,pml by the T'eam to the Chiel

| Commissioner, along with  discussion & Vote ol~
Fhanks
L
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